[image: http://www.rosegrove.lancs.sch.uk/_site/images/design/logo.png]
Rosegrove Infant School
Owen Street
Burnley
Lancashire
BB12 6HW
Tel: 01282 424919
Fax: 01282 424919
Email: head@rosegrove.lancs.sch.uk








Friendship, Learning, Fun





Dear Parents/Carers                                                                                                           

With effect from 19th August 2024 new guidance comes into effect to support schools in improving attendance.

This guidance includes a new national framework which reflects changes to the law around unauthorised absence.

Key points include:

Parents/Carers must:

· Continue to inform school of all leave of absences for their child.  Any request, even if unlikely to be authorised e.g. for a family holiday, must be put in writing in advance, as schools need to know the whereabouts of all pupils during school time.

· Contact school to report an absence – before 9.15am – as otherwise absences will be classed as unauthorised.

· Ensure that pupils arrive on time, as lates can in some circumstances be classed as unauthorised absences. 

After 10 unauthorised sessions (1 session = 1x morning or afternoon), over a rolling 10-week period, each parent will be fined for each child:

(NB This includes any absence from school, for any reason i.e. holidays, lateness, no reason for absence.)

(i) In the first instance of a penalty notice being applied, there is a new rate of £160.00 payable within 28 days per parent/per child (reduced to £80.00 if paid within 21 days)

In the second instance there will not be an opportunity for a reduction in the fine – this is now set at £160.00 per parent/per child payable within 28 days.

There will be a maximum of 2 penalty notices per parent/per child, over a rolling 3-year period.

(ii) If there is a third or subsequent offence, another course of action will take place i.e. legal intervention or prosecution.


We obviously want to avoid our families getting into these situations, so we ask that you please keep the school informed and request support for your child if needed.

We will still continue to monitor attendance as we do now.  When all support has been exhausted schools are instructed to enter into ‘attendance agreements’ with parents and cares. 

We have included a couple of links that you may find useful.


Yours sincerely


Mrs L Renshaw and Mrs Brammer
Head Teacher           Attendance Lead


(i) [image: ] 10 week rolling penalty can span different terms/school years
(ii)  Can span over different school
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