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Mobile Phone, other communications & Smart Technology Policy for Staff, Visitors, Volunteers and Pupils
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Created by Co-Headteachers: Mrs L. Renshaw and Mrs C. Ashworth
Introduction:
This policy applies to all pupils, staff (including supply and trainee staff), volunteers, visitors and contractors on school premises and on all school-led activities, including off-site trips. It is written in line with the Department for Education guidance 'Mobile phones in schools' and relevant statutory duties including the Equality Act 2010 and the Children and Families Act 2014.
Camera Mobile Phones, Communication and Smart Technology:
“All schools should be mobile phone-free environments by default; anything other than this should be exception only.”
Camera mobile phones and Smart Technology are becoming increasingly popular. Built-in digital cameras enable users to take high resolution pictures. These can be sent instantly to other mobile phone or smart technology users, or email addresses. They can also be posted on the internet or in chat rooms.  As such, there is a potential for camera mobile phones and smart technology to be misused in schools. They can become an instrument of bullying or harassment directed against pupils or/and teachers.
This policy reflects the statutory guidance to prohibit the use of mobile phones throughout the school day, including during lessons, the time between lessons, breaktimes and lunchtime.  It has been created in line with other school policies and procedures relating to the welfare of children.
This statutory guidance should be considered alongside the behaviour in schools guidance which supports schools in establishing calm, safe and supportive environments conducive to teaching, and keeping children safe in education. This guidance should not be taken as a complete or definitive statement of the law nor as a substitute for the relevant legislation. 
Any reference to mobile phones should also be taken to refer to other communications and other smart devices/technology with similar functionality to mobile phones (for example the ability to send and/or receive notifications or messages via mobile phone networks or the ability to record audio and/or video throughout the school day, including during lessons, the time between lessons, breaktimes and lunchtime.  
Where the text uses the word ‘parent’, it should be read as inclusive of carers and any person with parental responsibility.
The role of staff:
All staff should consistently enforce the school’s policy on the use of mobile phones. 
Mobile phones and smart technology will be switched off and left in a safe place during lesson times.
Staff use of mobile phones and smart technology during their working day should be:
· Discreet and appropriate only. 
· Staff will not use their own mobile phone for personal reasons in front of pupils throughout the school day. 
· School devices should be used for school communications where possible. If staff need to use a phone in an emergency or on school trips, this should be arranged with senior leaders. 
There may be occasions where it is appropriate for a teacher to use a mobile phone or similar device for work purposes, e.g. for use multi-factor authentication. 
With regard to camera phones and smart technology, a member of staff should never use their phone to photograph a pupil(s) or allow themselves to be photographed by pupils.
Staff should never send to, or accept from colleagues or pupils, texts or images that could be viewed as inappropriate.
Headteachers, or staff they authorise, have a statutory power to search a pupil or their possessions where they have reasonable grounds to suspect that the pupil is in possession of a prohibited item.  Mobile phones maybe searched for following searching and screening guidance (Subsection 3 of section 552A of the Education Act 1996 and the Schools Specification and Disposal of Articles regulations 2012.) Staff will endeavour to contact parents beforehand due to our children being of a younger age group.  If a pupil is found taking photographs or video footage, with a mobile phone or smart technology device, of either other pupils or teachers, this will be regarded as a serious matter.
This guidance should be seen as a safeguard for members of staff, the school and the Local Authority. Staff should understand that failure to comply with the policy is likely to result in the enforcement of the Whistleblowing policy and associated procedures.


School and our governing body:
Together we ensure appropriate filtering and monitoring systems are in place and we regularly review these in line with Keeping Children Safe in Education guidance, to prevent access to harmful or inappropriate content.
School will remain vigilant to risks relating to online safety. 
Parent, Visitors or Volunteers in School Policy:
Visitors and volunteers must refrain from using/switch their phones off when on the school grounds.
 Adults (including parents, volunteers and visitors) may only take photographs of pupils with explicit permission from the school and only when it is clear which pupils are permitted to be photographed (e.g. parents photographing their own child at public events). Staff should ensure that any adult asked to take photographs for school records is issued with a school camera or school device and is briefed on expectations. Personal devices should not be used to photograph pupils under any other circumstances.
The role of parents and expectations for pupils:
All parents will be informed of this policy at our annual Welcome Meetings to each year group to ensure they are aware of the duty regarding mobile phones, smart watches etc.  
Parents have an important role in supporting the school’s policy on prohibiting the use of mobile phones. We ask our parents to discuss the policy at home, as appropriate with our young children, including the risks associated with mobile phone use and the benefits of a mobile phone-free environment.
Where our parents need to contact their child during the school day, they should continue to contact the school office.
Where parents have questions or concerns, staff should address these in a timely manner and clearly communicate the reasons for prohibiting the use of mobile phones.
Our pupils will be taught some of the risks that can be associated with the use of mobile phones, both in school and more broadly, to ensure they understand the decision being taken by school to prohibit the use of mobile phones throughout the school day. These risks can include a loss of focus in lessons, classroom disruption and an increase in bullying. This will prepare the children as they progress through school to KS2 etc.
Pupils will also be taught the benefits of having a mobile phone-free environment and be encouraged to see such an environment as desirable and valuable. This will help to create intrinsic motivation to support the school culture.
The use of sanctions:
If any child does bring a mobile phone, smart watch or such like to school, we will keep it in the main office and hand it back to parents/carers at the end of the school day.
The law protects staff from liability in any proceedings brought against them for any loss or damage to items they have removed. 
Headteachers are backed by DfE to confiscate mobile phones and similar devices, if they consider it proportionate, for whatever length of time they deem proportionate. 
image1.png




